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1. OO01me noI0XKEeHU

1.1. TlomoxeHue 00 WHAMBHUAYaTIbHOM OOpa3oBaTEIbHOM MapuHIpyTe (nanee —
NOM) nenaroruueckux paboTHUKOB (nanee — llonoxkeHue) onpenenser 1eib U
3a7a4¥, MPUHIUIIBI, CTPYKTYPY, 3TAlbl COCTABIECHUS, NOPSA0K peanusanuu MOM
neJaroru4eckux paboOTHUKOB 00pa30BaATEIbHON OpraHU3aluu.
1.2. Tlomoxenue pazpaboTaHO C YIETOM:

pacnopsbkenuem IIpaButennsctBa Poccutickoit @eneparuu ot 31 nexadps 2019
r. Ne 3273-p «O0 yTBepkKJICHHUH OCHOBHBIX MPUHIIUIIOB HAIIMOHAIBLHON CHCTEMBbI
1po(hecCHOHATIBHOTO POCTa MeAarornyeckux padotHukos Poccuiickoit denepanumu,
BKJIIOYAsi HAITMOHAJIbHYIO CUCTEMY YYUTEIBCKOTO POCTAY;

pacnopsbkenneM MunuctepcTsa npocsenieHus Poccuiickoit @enepanuu ot 16
nexadbpst 2020 r. Ne P-174 «O6 yrBepxknenun KoHueniuu co3naHusi €auHON
dbenepabHON CUCTEMBI HAYYHO-METOIUYECKOTO COMPOBOXKICHHS TEIarOTHYECKUX
pabOTHUKOB U yIPaBICHYECKUX KaJAPOBY (B pell. pacnopsKeHUs MUHITPOCBEIICHUS
Poccuu ot 15 nexabpst 2022 r. Ne 303);

pacnopsbkenrneM MuHucTeperBa npocseiieHus: Poccuiickot deaepanun ot 27
aBrycra 2021 r. Noe P-201 «O0 yTBepKI€HHH METOAMYECKUX PEKOMEHJAlUN MO
NOPSJIKY U (pOpMaM AUArHOCTUKU NMPO(deCcCHOHANBHBIX Ae(ULIUTOB MEIArOTHYECKUX
pabOTHUKOB M YNPABICHYECKHX KaJapoB 0Opa30BaTENIbHbIX OPraHu3alui C
BO3MO>KHOCTBIO IMOJYYECHHUSI UHAMBHUAYAJIbHOIO IUIAHAY;

METOJMYECKUMHU PEKOMEHJIAIMAMHA 10 pa3padOTKE W BHEIPEHUIO CUCTEMBI
(memeBol  MOJENM)  HACTAaBHMYECTBA  IENArOTHYECKUX  pabOTHUKOB B
oOpa3oBaTeNnbHBIX  OpraHu3anusx (mucbMo  MUHHUCTEPCTBA  MPOCBEIICHUS
Poccutiickoit @enepanuu ot 21 mexadbps 2021 . Ne A3-1128/08 «O nanpapienuu
METOIMYECKUX PEKOMEHIAIUI);

pacniopspkenneM Komurera o6miero u mpodeccuoHaIbHOTO 00pa3oBaHUS
Jlenunrpaackoit oomactu ot 11 mast 2023 roga Ne 17 «O06 yTBepK1€HNH MOJI0KEHUS
O  peruoHaJbHOW  CHCTEME  Hay4YHO-METOAMYECKOTO COTIPOBOXICHUS
NEeAarorndeckux pabOTHUKOB U  YIPaBJICHUECKUX KaapoB JIEHMHTrpaackoit
001acThy;



METOJMYECKNX PEKOMEHJAMA T0 TOopAaKy u ¢dopMaM JUATHOCTUKH
npodheCCUOHANIBHBIX JTE(PHUIIUTOB IMEIaroruuecKux pabOTHUKOB U YIPABICHYCCKUX
KaJpoB  00pa3oBaTe/IbHBIX  OpraHU3alMii ¢  BO3MOXKHOCTBIO  MOJYYCHUS
WHJIMBUAYAJIbHOTO TIUIaHAa, YTBEPXKICHHBIX PacmnopsokeHneM MuUHHCTEpCTBA
npocsemienust Poccuiickoit denepanmu ot 27 deBpans 2021 roga Ne P-20;

1.3. CocrapieHrue WHIUBUYAIbHBIX OOpa30BaTEIbHBIX MAapIIPYTOB SBISETCS
OJTHUM W3 MEXaHW3MOB HAYYHO-METOJUYECKOTO COMPOBOKICHHS IEIarornIeCKuX
pabOTHUKOB 00OPa30BATEIHHON OpraHu3aIuu.

1.4. OCHOBHBIE IOHSITUSA:

Hnousuoyanvroulli  0bpazosamenvuulil.  Mapupym — KOMIUIEKC MEPONPUITHH,
BKJIFOYAIONIUI OMKCaHUEe coepxkaHusi, GOpM OpraHu3aIliy, TEXHOJIOTHM, TeMIIa U
oOIIIero BpeMEH! OCBOCHUS MEAarornueckuM pabOTHUKOM HEOOXOJAMMBIX 3HAHUH,
MPAKTUYECKUX HABBIKOB M OIBITa, OCHOBAHHBIA HA MEPCOHUDUIIUPOBAHHOM
MOJIXO0/I€ K OpraHu3aliy JOMOIHUTEIBHOTO MpodhecCHOHANIBHOTO 00pa3oBaHus, B
TOM UHCJE, VYYHUTHIBAIONIEM aKTyallbHble JePUIUTH TpodecCHOHaTBHBIX
KOMIIETCHIIUM TIefarora, €ro JIMYHbIE PECYpPChl, MEJaroru4eckKuii KOHTEKCT
o0pa3zoBaTeILHON OpraHU3alK, B KOTOPOW OH paboTaeT, a TaKKe BOZMOKHOCTU U
pecypchbl  CHUCTEMBI  JOIOJHHUTEIBHBIX  NPO()ECCHOHATBHBIX  MPOTPaMM
(benepanbHOTO U PETMOHAIIBHOTO YPOBHS).

Leguyum npogheccuonanvrulx (nedazo2uieckux) KomnemeHyuil — OTCYTCTBUE WU
HEJIOCTAaTOYHOE pa3BUTHE MPOPECCHOHAIBHBIX KOMITCTSHIIUNA T1e1arorm4ecKux
pabOTHUKOB, pa3IMIHBIC 3aTPYAHCHUS B PeaTU3aIlii TPYAOBBIX (DYHKITUH.

Juacnocmuxa npogeccuonanvhvix (nedazocuyeckux) KOMnemeHyull — KOMILIEKC
OIICHOYHBIX Tpoleayp (B TOM YHCIE B DJICKTPOHHOM BHE), 00SCIICUMBAIOIINX
BO3MOXXHOCTh YCTaHOBJICHHUSI YPOBHS BIIQJIEHUS TEJArOTHYeCKUMU paOOTHHUKaAMU
poheCCHOHAIBHBIMA KOMITCTCHITUSIMH.

Hononnumenvnas npogheccuonanvHas npozpamma — TporpaMma TOBBILICHUS
KBUTM(PUKALMKA WU TporpamMma npodecCHOHAIBHON MEePenoAroTOBKU (anee —
nporpamma JIIIT).

lIpogheccuonanvnoe macmepcmeo nedacocuuecko2o pabOMHUKA — KOMILUIEKC
npodheCCUOHAIBHBIX KOMITETCHIIAI MeIaroru4yecKoro paboTHUKa,
MOJTBEPKACHHBIN TOCTUKEHUEM BBICOKOT'O YPOBHS pe3yJIbTaTOB

npodeccuOoHaNbHOMN NeAarornuecKon JesiTeIbHOCTH.

IIpogpeccuonanvuvie komnemeHyuu neoazo2uyeckKo20 pabomHuKa — COBOKYITHOCThb
MPEAMETHBIX, METOAUYECKHUX, MCUXOJIOTO-TIEIarOTMYeCKNX U KOMMYHHKATHBHBIX
KOMIETEHIINM, HEOOXOIUMBIX JJIsl BBIMOJIHEHHSI TPYAOBBIX (PYHKIMH B 00JacCTH
oOyueHusl, BOCIIUTAHUS U PA3BUTHUA.



UKT-xomnemenmnocmos — 3TO CIIOCOOHOCTH negarora pelaTth
npodecCHOHaNBHBIC 3a7a9l C MCIOJIh30BAaHIUEM COBPEMEHHBIX CPEICTB M METOIOB
uHpopMaTHKu U UHPOPMAITMOHHO KOMMYHHKAIIMOHHBIX TexHoyorui (UKT).

lleoazocuueckuii pabomuux (neoacoe) — (HU3NYECKOE JIUIIO, KOTOPOE COCTOUT B
TPYAOBBIX, CIIY’)KEOHBIX OTHONICHHSIX C OpTaHU3AIMEH, OCYIIECTBIISIONICH
00pa30BaTENbHYI0 NIEATEIBHOCTh, M BBIMOJIHSACT OOS3aHHOCTH IO OOY4YEHHUIO,
BOCIIUTaHUIO  oOydaromuxcsa ©W  (WIM)  OpraHu3aluu  00pa3oBaTelbHOU
NESATeTLHOCTH.

Memooucm — Tienaroruyeckuii pabOTHHUK OCYIIECTBIISIONIMM COMPOBOXKIACHUE
HEIPEPHIBHOTO MPO(HEeCCUOHATHHOTO PA3BUTHSI TIEAATOTMIECKUX PAOOTHUKOB, B TOM
YUCie OKAa3bIBAIOIIMI aJpECHYI0 METOJMYECKYIO MOJJEPKKY B pa3paboTke u
peanu3alyu MHIMBUAYaJIbHBIX O0pa30BaTEIbHBIX MAapIIPyTOB, 000OIIAIOMINX U
pPaCIpOCTPAHSIONMMX HHPOPMAIIUI0O O TNEPEAOBBIX TEXHOJOTUSIX OOYUYEHHS H
BOCIIMTaHUS, OTCYCCTBEHHHIM M MHPOBOM OIIBITEé B cdepe oOpa3oBaHUs B
oOpa3oBaTeIbHON OpraHu3alluH.

1.5. VYyacTHuKaMu cocTaBieHus U conpoBoxaeHnus MOM sBistores:

Ilenaror;

MeTonuct 06pa3oBaTebHON OpraHU3alINH.

1.6. HWuauBugyabHBIN o0pa3oBaTeIbHBIHI MapupyT MEJarorunuecKux
pabOTHUKOB pa3pabdaThIBAaETCsl CPOKOM Ha 1 roj.

1.7. MOM pa3pabarbiBaeTcsi Ha OCHOBE aHKETUPOBAHUS U PE3YyJbTATOB
JIMarHOCTUKHU YPOBHSI CHOPMUPOBAHHOCTU MPOQPECCUOHATBHBIX KOMIETEHIINM, B
toM uncie u UKT- komnereHuui.

1.8. MOM pazpabaTsiBaeTcsi C yue€TOM 3alPOCOB, BO3MOXXHOCTEH 1 TOTPEOHOCTEH
negarora, a TakXKe C ydyeToM oOpa3oBaTeNbHBIX YCIOBUUA B 00pa3oBaTelbHOU
OpraHu3aIuu.

1.9. MOM nenarora cocTaBisieTCs B 3JIGKTPOHHOM BHJIC B OHJIAMH JOKYMEHTE.

2. Ienb, 3a1a9¥ ¥ IPUHITUATIBI
21. Ilemp WOM — cocraBieHWe WHIUBHAyaJIbHOW 00pa3oBaTeNbHOMN
IIPOTPaMMBI, HaIlpaBJICHHON Ha OpraHU3aIHIO0 JOTIOJTHUTEIIBHOTO

npodeccuoHanbHOr0  00pa30BaHMs, YUWTHIBAIOUIEH aKTyallbHbIE JAC(PHUIUTHI
npo(eCcCHOHANBHBIX KOMIIETEHIMI TMeaarora, €ro JUYHbIE PEeCcypChl, YCIOBUS
paboThl, UMEIOIEH KOHTPOJbHBIE TOYKU CO CBOOOIHOMN peain3alueil NBUKEHUS
MEXIY HUMHU, JUIsl pealiu3alii JUYHOCTHOTO MOTEHIMaja MeJarora u noBbIIIEHUE
ero npodeccuoHaIbHOTO MaCcTEPCTBRA.

2.2. 3agauun UOM:

- peann30BaTh JMYHOCTHBIE 3aIIPOCH] U TOTPEOHOCTH Teaarora AJjisg yCreurHou
npodeCCUOHATILHON JIeATEIbHOCTH;

- JMKBUIUPOBATH PO ECCUOHATIBHBIE JE(PUIUTHI;

- COBEpIICHCTBOBATh UMEIOIINECS MPOJPECCHOHANbHBIE KOMIIETEHIINY;



- IIOBBICUTh ~ YPOBEHb  II€JarOTMYECKOTO  MAacTEPCTBA C  IOMOIIBIO
MHTEJUIEKTYaJIbHOTO, SMOLIMOHAIBHO-BOJIEBOTO, JEATEILHOCTHOIO U HPABCTBEHHO-
JlyXOBHOT'O JIMYHOCTHOT'O IIOTEHIIMAJIA.

2.3. Ipunnunser MOM:

- BapUAaTUBHOCTHM M OTKPBITOCTH, NPEIIOJIaraloluii BO3MOXKHOCTb BBIOOpa
HEeAaroromM cojepxanusi, GopM U MeTol0B OOpa3oBaHMsI, ONPEICIICHUS CBOETO
ONTUMAJIBHOIO TeMIa pabOoThl, a TAKKE€ BHECEHUE N3MEHEHUI/KOPPEKTUPOBKH B
NPEIIOKEHHBI KOMILJIEKC MEPOPUATHIA Ha 3Tare nmpoektuposanus MOM;

- IPUHIIUI HHIMBUyalTu3alliH, IPeIyCMaTPUBAIOIINI TUYHBIE LIETH 00pa3oBaHus,
BO3MOXKHOCTH, 3alpOChl W/HiIK MpodecCHOHaTIbHbIE ASPUIUTHI MEeJarornyeckoro
pabOTHUKA;

- OPUHIMUO THOKOCTH M MOOWJIBHOCTU MNPETyCMAaTPUBAET OTCYTCTBUE KECTKOU
periiaMeHTalul, 4YTO TMO3BOJSIET HK30eXaTh  KaKUX-TMOO  OTpaHUYCHUM,
pearupoBaHH€ Ha IIPUOPUTETHBIE HANPABICHUS Pa3BUTHS  POCCUICKOIO
o0pa30BaHMsl, Ha U3MEHSIOIIMUECS 3apPOChl W/WIH NMPO(PECCUOHANIbHBIE 1€(PULINTHI
[earorn4eckoro paboTHUKA;

-IPUHIUII ~ HEOPEPBIBHOCTH W MNPEEMCTBEHHOCTH,  MPEAyCMaTpUBAIOLIUN
HEIMPEPHIBHOE TOBBINICHHE KBaIM(UKAMU # NpodhecCHOHATBHOE pa3BUTHE
nejarora, y4eT YpOBHSI €ro MnpogeCCHOHAIBHOW TOTOBHOCTH K OOECICUEHHIO
MOBBINICHUS Ka4eCTBa Pe3yIbTaTOB OOYyUCHHUS.

3. Crpykrypa UOM
NOM cocTout u3 AByX 4acTeW — TUTYJIBHOTO JUCTA, JOPOKHOU KapTel TOM

3.1. TuTynbHBIN JUCT BKIIOYALT:

®UO nenarora

3aHnuMaeMasi JOJKHOCTh

Jlata cocraBnenus MOM

Tema NOM

®UO meroaucta, Kypupyrouiero peanmsanuo MOM

3.2. Jlopoxnas kapta MOM mipeacTaBiiseT coO0i oHIaiH TabauIly, CoaepKaIlyro
pazaensl: Yutaro; YuactByto; Jlenaro; Opranusyo.

3.2.1. pasmen «Ywurar» - O3HAKOMJIEHHE C JUTEPATYpOM IO BBISIBJIECHHBIM
neduiuram.

3.2.2. pa3aen «Y4acTByIO» - ydyacTue B CEMHUHapax, BeOnHapax, KOH(pepeHIusIxX 1
T.11.; OOYYEHHE 10 TPOrpaMmam JIOTOJTHUTEIILHOTO 00pa30BaHMs.

3.2.3. paznmen «Jlemaro» - pa3paboTKa METOIWYECKOTO MaTepuaia; pa3paboTka
JTUJAKTHYECKOT0 MaTepuaia.

3.2.4. pazaen «OpraHusyo» - TPAHCIALMS EJaroruuecKoro omnbITa.

4. DTankl COCTaBJICHUS U COIIPOBOKACHUA



HNOM umeer cneayromume TEXHOJOTUYECKHE Tallbl:

Jluaenocmuueckuu >5man. Ha 0CHOBE aHKETUPOBAHMS, UHTEPBBIO, TECTUPOBAHUS U
Ipyrux (opM IHAarHOCTHUKKA METOAMCT COBMECTHO C IEJaroroM ONpenessioT U
bukcupyror nenp u 3agaun MOM, HampaBieHHbIE Ha IPEOJI0JICHUE BBISIBIECHHBIX
npodecCUOHANBbHBIX Ne(DUIIMTOB, 3aTPYyAHEHUH, MPOodeCcCHOHATBHOE U TUYHOCTHOE
pa3BUTHE, 3AMIOJIHSIOT TUTYJIbHBIN JIUCT.

IIpoexmuposounwvi sman. CoctaBnenne NOM Ha ocHOBE aHanu3a MaTEpHUAaJOB,
MOJIYYEHHBIX Ha JUarHocTruyeckoM a3tare. [lemaror ¢ MeTrogucToM pa3padaThIBarOT
KOMIUIEKC Mep, HalpaBJICHHBIX HA MPEOI0JICHUE BBISIBICHHBIX MPO(deccrnoHaNIbHBIX
nebumutoB. Ha gaHHOM »JTame BHOCATCA W3MEHEHUS/KOPPEKTHUPOBKH U
ONPEAEISIIOTCA KOHTPOJIbHBIE TOYKH MPOXO0kaAeHHs negarorom MOM.
Peanuszayuonnwiii sman.  Opranuzanust oOpa30BaTE€IbHOTO MPOCTPAHCTBA IS
npoxoxaeHusa negarorom NOM B paMkax 3asBJICHHBIX MEPONPUSATUH, TIPOOJIEM,
npodeccuoHanbHbIX  AepuiuToB. [lemaror  OCymIECTBISET  COCTaBICHHYIO
IporpaMMy paboThl U MEPONIPUITHNA U (PUKCUPYET MOJTyUYEHHBIE UM PE3YJIbTaThI.
Pegnexcuenviii sman. TpaHCIsIKs IeIaroroM NpUOOPETECHHBIX 3HAHUN U YMEHUH.

5. [Topsimok cocraBnenuss MOM.

[lemaror 1ox  pPyKOBOACTBOM  METOAMCTA HA OCHOBAaHMM  PE3YJIbTaTOB
aHKETUPOBAHUS, JUATHOCTUKH YPOBHS C(HOPMUPOBAHHOCTH MNPO(HECCHOHATBHBIX
KoMreTeHIni B Teuenue 10 pabouux qHel mociie X MoJy4eHUs COCTaBIISAET MPOCKT
HNOM B COOTBETCTBUHM C THMNOBOW (opMoil (mpuiiokeHue 1) u mepemaer ero B
JTaNbHEHIIYI0 TOpabOTKY METOJUCTY.

Metoauct mnocne mnomydeHust npoekta MOM oT meromucra nopabatbiBaeT u
yrBepxkaaer npoekt MOM c meparormueckuM paOOTHUKOM, NYTEM BHECEHUS
JIOTIOJTHEHUM W YTOYHEHWM, YYWTBHIBas WHIMBHUIYaJIbHBIE LIEJIN ME€JArOTHYECKOTO
paboTHHKA.

B cnydae 3arpynHenmii npu pgopabotke MMOM metomuct o0pa3oBaTelbHOM
OpraHu3allid HMMEET IPaBO IOJYYUTh KOHCyJdbTamuioo wmetogucra MMC o
BKJIFOUECHHIO KOMILIeKca Meponpustuii B MIOM nemparornueckoro pabOTHHKA.

6.  MOHUTOPUHT U TOJBEJECHHE WTOTOB pEaTU3aluU HHAWBUIYAIBHOTO
00pa30BaTeIbHOTO MapIIpyTa

6.1. Meroauct 00pa3oBaTENbHON OpraHu3ali OKa3bIBaeT WH(OPMAIMOHHO-
METOJIMYECKOE COMPOBOXACHHWE Tiefarora Ha BcexX dTamax peanmsaimuun MOM,
OTCJIC)KMBAET €KEMECSYHO TPOXOXKIECHUE KOHTPOIBHBIX TOUEK MEeIarOrHYeCKUM
pabOTHUKOM.

6.2. Ilo 3aBepmieHHIO TPOXOXKIEHUS TMEJAarorudeckuM padotHukom KMOM
METOJUCT OPTraHU3yeT KOHTPOJBHYIO JMAarHOCTUKY YPOBHS C(HOPMHPOBAHHOCTHU
po(hecCHOHATBHBIX KOMITIETEHLIUH.

6.3. Exeromno nmo 10 wuroHS METOOUCT 00pa3oBaTeIbHOW OpraHU3aLUH
dopmupyer  Peectp  uHAMBHIyalbHBIX  OOpa30BaTEIbHBIX  MapIIPyTOB



MEJarOTMYeCKUX PAaOOTHUKOB M YIPABICHYECKUX KaJpOB, PEAIM30BAHHBIX B
o0Opa3oBaTenbHOM OpraHu3auu 3a yueOHbId To/] 1 HanpasisieT ero B MMC.

[Tpunoxxenue 1

K [Tonoxenuro

00 MHAMBUAYAIEHOM
00pa3oBaTeIbHOM MapIlIpyTe
[eAarornyeckux paboTHUKOB

Tunoas dopma MOM nenarora
(cocraBnsercs B OHJIaiH opmare)

THUTYJbHBIN JUCT
®UO nemarora
0]0)
[IpenonaBaemsblil mpeaMeET
[ara cocraBnenns NOM Hara 3aBepmienus MOM
Tema NOM

®UO meroaucta, Kypupyrouiero peamsanuo MOM

Jlopoxkaasa kapra UOM

Yuraro:

Ha3zBanue kuuru
ABTOp
OcHOBHBbIE MOHSTHS (TE3UCHI)

YTO MOXKHO B35ITh B pabOTy

«Y4acTByo»
Hassanue meponpusitus
Cpoxku nnpoBeieHUs




Mecto npoBeneHus

UT0 MOXKHO B34Th B paboTy

Hazsanue KIIK (KIIIT)

Cpoxu npoBeIeHUS

MecTo npoBeeHus

YTO MOKHO B35ITh B pabOTy

«Jlenaro»
Ha3panue MeTouueckoro marepuania

AHHOTanUs

Pentensus

(peuensuto nuiiet pykooautens HIMO, unu pykoBoautens PMO, nian meroauct MMC)

Hazpanue AUTAKTHYCCKOI'O MaTCpuajia

AHHOTaLUs

Peniensus

(peuensuto numeT pykoBoautens HIMO, unu pykoBogutens PMO, wim metoguct MMC)

«Oprasuzyo»
dopma MeponpusTUs

HazBanue mepornpusitus

Mecto npoBeneHus




Jara npoBenenus

Penensus

(peuensuto numeT pykoBoautens HIMO, niu pykoBogutens PMO, wim meroguct MMC)



HHIUBHUAYAJIbHBIX 00Pa30BaTEILHBIX MAPHIPYTOB NMEJIArOrHYeCKUX PA0OTHUKOB U YIIPABJIEHYECKUX KAJPOB,
peaJn30BaHHBIX B 00Pa30BaTe/IbHON OPraHu3anuu

Peectp

32202 /20 y4eOHBbIi roj

[Tpunoxenue 2

K IlosoxeHuro
00 MHIMBHUIYAIBHOM 00pa30BaTEILHOM

Mapuipyre

neagarorutdeCKux pa6OTHI/IKOB

n/n

015(0)
nejarora

IIpenonaBaem
BIil IpeMeT

Jara

cocTaB
JICHHS
4(0)1

Hara
3aBepIl
eHUS
oM

Brisas
JICHHBI

u

nedu
urT

Tema
HOM

Ccpuika
Ha
OHJIAHH
Popmy
00

Pemenue o
MPOJIEITaHHOMN
pabote

KomnuectBo 6aimos

O1LIeHOYHO TIcuxomor
[IpenmerH - ITegarornu o- KOMMYHUK VKT
as pediexcus eckast IeJaroruy aTHBHAs
Has eckas
1 2 1 2 1 2 1 2 1 2 1

(npenocrasisiercst B popmate Microsoft Excel)




